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Click on the Exhibitor Halls to find the booth



Click on the any of the Booths



Scroll Down to see the Blue bar - Click on “Book a meeting” to see the available reps 
timings



See the available timings of the reps to Book a meeting 



Click on “Reserve Slot”



Once you click on “Reserve Slot” Booth Admin will receive your request. If the Booth Admin 
accepts/rejects your request, you will be notified via email. You will also start to see a “Chat 
Booking” on the Right of your screen. - Please do refresh your screen



Click on this Widget to see your Bookings



You will see the status of your Booking Here



Once accepted you will receive an email. Please refresh your 
screen to the updated status in the Booking Widget



Click on the name to start a chat with the Booth Rep


