DELETE BEFORE SENDING: 

Visa Invitation Letter Template 

How to complete this letter:
Please replace all highlighted fields with your personal information exactly as it appears on your passport. Once completed, save the document as a PDF and submit it as part of your visa application. 
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Energy Institute

61 New Cavendish Street

London, W1G 7AR

events@energyinst.org

+44 (0) 207 467 7100
 [date]
[To whom it may concern] or [Dear sir / madame], 

This is to certify that [full name] will be attending [event name]. This event is organised by the Energy Institute and will be held [location] on [date]. 
Please see below [full name]’s details:
Name 



[detail]
Birth Date 


[detail]
Nationality 


[detail]
Country of Residence 

[detail]
Company 


[detail]
Passport Number 

[detail]
Date of Issue of Passport 
[detail]
Date of Expiry of Passport 
[detail]

Please note: The EI are unable to provide any further assistance in the visa application bar this letter. We hope that you are able to grant [full name] a visa to attend this event.
Kind Regards
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Alice Macklin
Head of Events | Energy Institute

VAT Registration Number: 274 0453 13 
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