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OOvveerrvviieeww ooff PPrreesseennttaattiioonn 
⮚ The key components of this session will include 

information on the File Reconciliation, TDN, Open AR, 
RPMS/UFMS Differences in the Business Office and Finance. 

⮚ Types of reports to retrieve from RPMS and UFMS 

⮚ AR Reconciliation 
⮚ Weekly file reconciliations 
⮚ AR Metrics 
⮚ RPMS/UFMS differences 
⮚ RPMS/UFMS reports 



MMoonntthh EEnndd PPrroocceessss && BBeesstt PPrraaccttiicceess 

⮚ The month end process allows you to track all transactions the Service Unit 
conducts during the month. 

⮚ It is crucial for ensuring your accounting data is accurate. 

⮚ To ensure this happens, the Business Office and Finance departments need to 
work together to close out. 

⮚ The Business Office and Finance departments are required to run multiple 
reports and are to share those reports to reconcile the AR worksheet. 



UUnn--rreeccoonncciilleedd SScchheedduulleess 
⮚The Unreconciled Schedules report is sent out to all Service Units’ BO & Finance team members. 

⮚This report provides information on any unreconciled schedules/receivables. 



RReeppoorrtt UUttiilliizzeedd ffoorr RReeccoonncciilliinngg 
Daily OTCnet Deposit Transactions Report using the Voucher number (weekly) 



RReeppoorrtt UUsseedd ffrroomm RRPPMMSS ttoo 
RReeccoonncciillee tthhee UUnnrreeccoonncciilleedd SScchheedduulleess 

⮚Batch Posting Payments 

⮚Collection Report 

⮚UBLT (Bill Transmit Check Report) 

⮚UTLT (Transactions Missing UFMS 
TX Date) 

⮚NS (Not Sent Report) 



AARR MMeettrriicc RReeccoonncciilliiaattiioonn 



TThhrreeee rreeppoorrttss rreettrriieevveedd ffrroomm UUFFMMSS 
ttoo RReeccoonncciillee tthhee AARR MMeettrriicc 

⮚RPMS Aging with Manual                         
Adjustment Report 
⮚Transaction Register Report 
⮚Receipt Register Report 



RReeppoorrtt ttoo rreettrriieevvee ffrroomm RRPPMMSS 
⮚Pull the BPP (Batch Posted Payments and compare with collection 
Report 

⮚If the amounts match, then posting was completed in RPMS. 
DATE:       COLLECTIONS REPORT -- FINAL          
01/22/15    KAYENTA HEALTH CENTER 

BATCH:    PI -12/29/2014-5 
TDN/IPAC #:  164968 

CHK/IPAC DEPOSIT DATE:  DEC 24,2014 
TOTAL:       308.80 

ITEM  RECEIVED    CHECK #    A/R ACCOUNT   DISTRIBUTION AMOUNT 
============================================================ 
1    12/29/14   TALL TREE ADMINISTRATORS   181.60 

KAYENTA HEALTH 181.60 

2    12/29/14   TALL TREE ADMINISTRATORS   127.20 
KAYENTA HEALTH    127.20   

               ------------- 
SUBTOTAL        308.80 

            ------------- 
TOTAL       308.80 



UUBBLLTT//UUTTLLTT RReeppoorrtt 
BBiillll TTrraannssmmiitt CChheecckk RReeppoorrtt//TTrraannssaaccttiioonnss MMiissssiinngg UUFFMMSS TTXX DDaattee RReeppoorrtt 

⮚After researching, identify the amounts on the UTLT or UBLT 
Report 

⮚Next, work with your IT department to correct the error report in 
RPMS if there are discrepancies . 
⮚Send RPMS file name to your local IT department tier. 



RREEAASSOONNSS FFOORR DDIIFFFFEERREENNCCEESS 

⮚EOB’s not received from payers. 

⮚Recoupments from third party payers (Medicaid, PI, etc.) 

⮚Awaiting B-Bills from Secondary Insurance 

⮚Verification of secondary insurance 

⮚Point of Sale being processed before or during the Export 



RReeccoonn WWoorrkksshheeeett 
The AR Recon Worksheet is a Quarter Report using the RPMS Export 

for 3rd Party Billing, Accounts Receivable Export Reports , the HUB and UFMS. 



RREECCOONN WWoorrkksshheeeett 

⮚Make Sure all Exports cross over to the HUB daily for Invoice, 
Receipts and Adjustments. 

⮚If the export file did not export, please contact your Local IT 
Department 



RReeppoorrttss UUsseedd ffrroomm UUFFMMSS ttoo 
RReeccoonncciillee tthhee UUnnrreeccoonncciilleedd SScchheedduulleess 

⮚Receipt Register Report 

⮚RPMS Receipt Detail Report 

⮚CM.03 Cash Management Report 

⮚Invoice Error Report 

⮚Receipt Error Report 

⮚Adjustment Error Report 



RReeppoorrttss uuttiilliizzeedd ffoorr tthhee 
AARR MMeettrriicc RReeccoonncciilliiaattiioonnss 

⮚Daily Export from RPMS:   
• 3rd Party Billing Export 
• AR/Adjustment Exports 

⮚HUB – Integration Engine/3rd Party 
Billing/AR/ Area File Status 
⮚UFMS-Invoice File Reconciliation 
⮚UFMS-Receipt File Reconciliation 
⮚UFMS-Adjustment File 
Reconciliation 



RRPPMMSS UUFFMMSS AAggee SSuummmmaarryy RReeppoorrtt//UUFFMMSS 
TTrraannssaaccttiioonn RReeggiisstteerr RReeppoorrtt 
⮚Import the RPMS raw data report to an excel worksheet. 

⮚Create an excel template & insert the following columns for: 
⮚ RPMS 

⮚ Claim number 

⮚ Allowance category 

⮚ Balance amount 

⮚Separate by Fiscal years 

⮚Create an excel template & insert the following columns for: 
⮚ “UFMS” 

⮚ Budget Fiscal Year 
⮚ Budget Activity Program 
⮚ RPMS Bill number 
⮚ Master Invoice Number 
⮚ Total Amount. 

⮚Make sure to balance the RPMS and UFMS. 



AARR MMeettrriicc RReeccoonncciilliiaattiioonn 



AANNYY QQUUEESSTTIIOONNSS? 
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