
Seattle Convention Center - Arch Building
Seattle, WA

EXHIBITOR APPOINTED CONTRACTOR (EAC) 

NOTIFICATION FORM

SASE has selected certain firms (at rates considered equitable and normal for the area) as Official Contractors for various convention services. If 
you, the exhibitor, have contracted with any firm other than those appointed by SASE you must complete and return this form. It is your 
responsibility to inform your contractor of the rules governing exhibitor appointed contractors.  

No later than 21 days prior to the first day of move in EAC's are required to provide a certificate of insurance showing:

General Liability
$2,000,000 General Aggregate
$2,000,000 Products Completed Operations Aggregate
$1,000,000 Personal and Advertising Liability
$1,000,000 Each Occurrence Limit
$100,000 Damage to Rented Premises
$5,000 Medical Payments

Commercial Automobile Liability
$1,000,000 Combined Single Limit Bodily Injury & Property Damage or equivalent, including hired and non-owned Auto Liability.

Umbrella Excess Liability
$1,000,000 Combined Single Limit Bodily Injury & Property Damage is required

Workers Compensation/Employers' Liability
$500,000 each accident, $500,000 disease limit and $500,000 disease limit for each employee or volunteer

Society of Asian Scientists & Engineers; ROC Management, Inc.; Seattle Convention Center, The Washington
State Convention Center Public Facilities District (WSCC PDF), and AEX Convention Services.

Certificate Holder: Society of Asian Scientists & Engineers PO Box 11179 Denver, CO 80211-0179
• The EAC must abide by the rules and regulations of the event and all pertinent union regulations.
• The EAC’s employees must wear approved identification badges at all times while in the work area.
• If the EAC is empowered to incur expense on behalf of the exhibitor, a Third Party Payment Authorization form must be completed and 
returned to AEX. The exhibitor agrees that they are ultimately responsible for the cost of all services provided in connection to their exhibit 
space.
• The EAC agrees to have evidence, in the exhibit space, that it has a valid authorization from the Exhibitor for services.
• The EAC must confine its operations to the exhibit area of its clients. No service desks, storage areas or other work facilities will be located 
anywhere in the facility. Expo aisles and public areas are not part of the Exhibitor’s exhibit space.
• The EAC may not solicit business on the expo floor.
• The EAC must have all business licenses, work permits and insurance required by State and City governments and Facility Management before 
beginning work and shall provide Event Management with evidence of compliance.
• If required, the EAC must be able to provide evidence that it has current and applicable labor contracts and must comply with all labor 
agreements and jurisdictions. The EAC must not jeopardize the production of the event by any act or practice that would lead to work 
stoppages, strikes or labor disputes.

Exhibiting Company:_____________________________________________________________Exhibit Space #:________________

EAC:  
Company:____________________________________________________________________________________________________ 

Address:_____________________________________________________________________________________________________ 

City/State/Zip:________________________________________________________________________________________________ 

Contact: ____________________________________________________________________________________________________  

Phone: ___________________________________________ Email: ______________________________________________________

Exhibitor Signature:____________________________________________________________Date___________________________

DUE DATE: September 4, 2026

E-mail to: E-Mail: dan.rosenstock@saseconnect.org

mailto: drosenstock@rocexhibitions.com
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